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Throughout accreditation process, the person stated below is authorized on behalf of us in order to manage our affairs in electronic media with NBE by means of NBE e-mail address.
AUTHORIZED PERSONNEL’S INFO:
	NAME :
	
	SURNAME:
	

	BIRTH DATE:
	
	PASSPORT NR:
	

	PHONE:
	
	MOBIL:
	

	FAX:
	
	E-MAIL:
	

	POSITION:
	
	ADDRESS:
	


NOTE: It is under the responsibility of yourselves to inform NBE if the authorized person is changed or left his/her job and to send a new authorized person declaration form.
	Which transactions could be done by authorized person in NBE?



	The authorized person and contact person as well given in NBE accreditation application form on behalf of your body is responsible for providing document and information during accreditation process.

Primary transactions that should be done by means of NBE electronical tools by the authorized person as follows:

•
Filling performance questionnaire following accreditation assessments,

•
Transferring the documents and records listed appendices to application form using “NBE e-mail”,

•
Keeping documents and records of your body up to date,

•
Keeping up to date contact info registered in NBE system,

•
Transferring the data related to corrective actions to potential nonconformities identified during assessment,

•
Announcing the assessment report regarding your body, nonconformities, inspection results and the other NBE notices or bulletin to your body.




	Authorized person:
	

	Date:
	

	Signature:
	

	Body stamp:


	


(
): Fill the form completely, sign and stamp it where necessary then send it to NBE with application form at initial application. For further changes, transmit the new one to your file officer.
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